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Providing a safe, supportive, friendly and inspiring environment 
for Adults with a developmental impairment

[bookmark: _GoBack]Pro forma for pay advance 

Employees Name			…………………………………………………….

Manager					…………………………………………………….

Start Date					…………………………………………………….

Amount Required		£	

Reason for pay advance; ………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

Timesheet completed and checked by Manager against Rota?
(copy must be attached)

This pay advance has been checked and approved by


…………………………………Signed	Printed…………………………………….

Date……………………………
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